Sacred Heart RC Primary School


Child Protection Policy

The social, emotional and physical well-being of children is always to the forefront of our minds. And therefore we are always vigilant with regard to protection issues. 

Child Protection Procedures

This school recognises its legal duty under the 1989 Children Act to work with other agencies in protecting children from harm and responding to abuse. Sacred Heart Primary School will follow the principles and procedures laid down by Middlesbrough LA.

Responsibilities

The designated person for child protection at Sacred Heart Primary School is the  Headteacher. All protection issues must be shared with the Headteacher before any further action is taken, and at all stages utmost confidentiality must be observed until decisions can be taken to benefit the child. Any evidence relating to a concern must be kept and given to the Headteacher i.e. picture or writing or recording of the spoken word.

The responsibility of the designated person / Headteacher is:

· To monitor the well-being and safety of pupils within the school’s care. 

· To liaise with the appropriate agencies in matters of child protection.

· To collate and submit written contributions for case conferences.

· To establish and collate documentation for pupils on the Child Protection Register.

· To inform staff, where appropriate, of relevant developments regarding their pupils.

· To attend courses and disseminate information and establish procedural routes.

The responsibility of staff:

Identification of a concern may include one or more of the following criteria:

· Poor attendance

· Inadequate parenting

· Poor punctuality

· Failure to thrive

· Dirty, inappropriate clothing

· Inappropriate language or behaviour

· Comments by the child, the parents or other agencies

· Obvious physical appearance of abuse and neglect

Any staff concerns, which may indicate the necessity for possible Child Protection Registration, should be reported to the designated person who will contact the appropriate Child Protection Agency via the Duty Officer for Child Protection at Social Services. The Diocesan Child Protection Officer should also be alerted that Social Services have been involved.

If a formal registration is not recommended, but staff concerns remain the same, then observations and any further concerns will be recorded within the school. This may be an invaluable step if future action needs to be taken.

See Appendices 1 and 2 for guidance notes

Parents
Staff would like parents and pupils to feel comfortable discussing any concerns with them and would see school as a safe place in times of difficulty.

Staff cannot however guarantee confidentiality if concerns are such that a referral must be made to the appropriate agency.

As a staff we cannot assume a child is not at risk because we know the parents.

Documentation (See Appendices)

When completing any documentation, remember to state:

· Specific concerns, incidents or observations

· Date and time (if possible)

· Actual dialogue (if possible)

· Visual evidence

· Any other contributions from county guidelines which may prove useful
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Sacred Heart RC Primary School is committed to safeguarding and promoting the welfare of children and young people, and expects all staff and volunteers to share this commitment.

Appendix 1

Child Protection Guidelines For Staff

Teachers are the identifiers.

Other agencies are the investigators.

See Headteacher / Deputy Headteacher FIRST before consulting parents/guardians or other members of staff if you have concerns about a child.

Two members of staff must be present when talking to a child about child protection issues.

Always keep evidence of a sexual nature and do not give to parents until a decision has been made by the Deputy Headteacher and Headteacher. Don’t tell parents if sexual abuse is suspected. 

Don’t put yourself or the child in danger.

Be cautious about people who come into school to talk about a child e.g. solicitor – particularly if the child is the subject of a court order. Don’t speak to the above unless the Headteacher has agreed that this is appropriate and that she is also present.

Parents are only allowed to see attendance and academic records.

The ASO/ESW can be involved with families who are continually late/absent.

Parents of a child will be informed if their child is isolated through issues such as ‘smelly clothes’ and then if there is no improvement a referral will be made to social services.

The Headteacher will ensure any concerns are passed on to future schools.

Narratives from the child must be reported using the child’s EXACT language and references.

Names of children on the Child Protection Register are kept in the Headteacher’s Office Staff will be informed as appropriate.

Appendix 2

Disclosure Guidelines For Staff

Listen to what is being said.

Accept what is said.

Try to take notes.

Reassure the young person but only so far as is honest and reliable.

Do not make promises that you cannot keep.

Do not promise confidentiality.

Do reassure the young person and try to alleviate the guilt e.g. “You are not to blame.”

React to the young person only as far as is necessary for you to establish whether or not you 

need to do a referral. DO NOT INTERROGATE.

Do not ask leading questions e.g. “What did he do next?” (This assumes something else did happen) “Did he touch your private parts?” Such questions may invalidate your evidence and the child’s if the case goes to court.

Do not ask open-ended questions, like, “Anything else you would like to tell me?”

Do not criticise the perpetrator, the young person might love him/her.

Do not ask the pupil to repeat it for another member of staff.

Make some brief notes at the time if you are able and write the notes up as soon as possible.

Do not destroy the notes in case they are required in court.

Record the time and date of the disclosure and if the child uses ‘pet’ sexual words record the actual words the child uses and do not translate them into ‘proper’ words.

Draw a diagram to indicate any bruising. Record only observable or factual things – do not interpret.

Appendix 3

Child Protection – Report Of Concern / Incident

	CHILD’S NAME
	CLASS
	DATE
	TIME
	NATURE OF CONCERN

REPORTED BY

	
	
	
	
	


Appendix 4

Child Protection Monitoring Proforma

Name ……………………….. Class …………… Date Opened …………………

	DATE/TIME
	CONCERN AND ACTION

	
	


· INCLUDE SEPARATE COMMUNICATION PRO-FORMA WHEN CONSULTING WITH AN OUTSIDE AGENCY.

Appendix 5

Child Protection

Communication Pro-Forma

Please note: This form should be completed when discussing any child protection concerns with Social Services, Police, NSPCC or the designated Education Officer.

This form should be kept with the Child Protection Records/File.

Date ……………                  Time …………………….

Name of child …………………………………………………………………………..

Nature of concern ………………………………………………………………………

…………………………………………………………………………………………..

…………………………………………………………………………………………..

…………………………………………………………………………………………..

…………………………………………………………………………………………..

…………………………………………………………………………………………..

Discussed with: Name …………………………. Designation ………………………...

Agency ……………………………………………………………….

Agreed Action …………………………………………………………………………

………………………………………………………………………………………......

…………………………………………………………………………………………..

…………………………………………………………………………………………..

…………………………………………………………………………………………..

…………………………………………………………………………………………..

Signature …………………………………. Designation ……………………………
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